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Timeline

Think it. Say it. Live it.

Nov — Dec
A e Generate Badge
Anytime Reports
. e Purchase Badges in
* Marking of Guide Shop °
Mar — Apr GuidingLIGHT
. Modules.
e Creating of e Suggested: Just
Accounts (for do once a Sem.

new girls)
e Graduate girls



1. Administrative Matters and
Access to GuidingLIGHT
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&3 Annual Administrative Matters

Think it. Say it. Live it.

1. Creation Of Accounts

1. Btwn Feb to end March, Guiders are required
to submit on the given template:

a) Personal Particulars of all new members
b) Particulars of all members who have
quit/graduated

c) Particulars of Guiders who have stopped
Guiding in their school or have left the
service. (GGS will deactivate the user

account.
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&3 Annual Administrative Matters

Think it. Say it. Live it.

1. Creation Of Accounts

1. Guiders can now also create their own
accounts for their girls!
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&3 Annual Administrative Matters

Think it. Say it. Live it.

2. Password Protected

The file should be password protected, saved
as an excel workbook with the school name
(eg Jurong_Lake Secondary_5School).

 Password for the file should be sent in a
separate email.

* Email completed form to
Jalilah.Johar@girlguides.org.sg



mailto:Jalilah.Johar@girlguides.org.sg

Annual Administrative Matters

Think it. Say it. Live it.

1. For new members

v ¢ o 4 ! < “ ' ) ' ) L " '
Ius« name 'Iomu'l first_name last_name  preferred_name designation is_2fa org_role_name start_date eapry_date Dwisicn School Leadershep_Position  Ciate_of_Bith Graduated
authenticabion logine Should be (") Date Format Shoud
enter 1atis_2fa ‘ddtmmiygyy’ [E3  be'ddimmivny’ [Eg
[)Mandatory (') Mandatory ("] Mandatory Othetwiss enter ()Mandatey 150602018 15052018 [} Mandzory (') Mandatory Enter 11 ges,0ifno

Creation of New Account | Deactivate Guider Account ) { 8



Annual Administrative Matters

Think it. Say it. Live it.

2. For Guiders who have left Guiding in the school
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Annual Administrative Matters

Think it. Say it. Live it.

3. For graduated members

v ¢ o 4 ! <
UsEt Name .omu‘l first_name last_name  prefered_name designation is_2fa
authenticabion logre
enter 1atis_2fa
[")Mandatory (') Mandatory ("IMandateey Othetwis enter 0

Creation of New Account | Deactivate Guider Account

u

org_role_name  start_date

(") Mandatery

l+|

Should be

‘ddtmmiyy’ [Eg
1510662013

) ] | " " '

eapry_date Dwisicn School Leadershep_Position  Ciate_of_Bith Graduated

(") Date Format Should

be ‘ddimmiyyy’. [E

15052018 [} Mandatory () Mandatory Enter 11 ges,0ifno
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;&@ Annual Administrative Matters

Think it. Say it. Live it.

» Guiders to check and ensure that all
data provided are complete and correct.

* There will be an email confirmation
generated by GuidingLIGHT upon
creation of the new account

* Remind girls / Guiders can check their
SPAM email for GuidingLIGHT Online
Handbook creation confirmation

11



@ Annual Administrative Matters

Think it. Say it. Live it.

For Guiders who have moved to another
school but is still in Guiding:

* Inform Jalilah via email with name,
GuidingLIGHT User Name and name of
new school.

 GGS will edit the user account within

1 week.
(GGS operates on Tue-Sat).

12
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gquy Accessing the GuidingLIGHT

GAP Think it. Say it. Live it.

* Clear browsing history/ browser cache
* Go to https://guidinglight.org.sg

* Key in the last 3 digits and letter of NRIC as
username (some users will have unique
username e.g 000X_a)

* Key in the default password GGSpp1917
* Change your password as required

* Log-in with your username and new password
» You will be able to access the GuidingLIGHT

13


https://guidinglight.org.sg/

) Accessing the GuidingLIGHT

Think It. Say It. Live it.

1. Access via GGS website: https://girlguides.org.sg/

2. Enter guidinglight.org.sg in your Browser’s URL

About GGS ~ WhatWeDo  What's Happening  International : (f\ REEVIWC  Shop  Getlnvolved  Contact Us
P

Training Calendar

Resources

v
O u r Online Handbook
I T T |

14
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gquy Accessing the GuidingLIGHT

Think it. Say it. Live it.

* Once the Guider/Girl has accessed the
GuidingLIGHT, she should go to her profile to
check that her personal details are correct.

15



A3 Gu;o.

gqey Password Reset

Think it. Say it. Live it.

AGAPOg

Two ways of resetting your password:
1. Self Reset

A. If account is registered with student’s email-
immediate; sent to student’s email

B. If registered with Guider’s email- immediate; sent
to Guider’s email

Check Your Spam
2. Through HQ Staff - needs 2 - 3 working days
3. Guiders reset for girls

16



)\ 1. Password Reset-Self Reset Email

Think it. Say it. Live it.

Girl Guides

Password can be Singapore
. Guidin
reset by clicking the [IEHTO
forget password on the
P — Help Desk Support:
GU]d]ngLIGHT S]te’ For Admin-related matters
Email: Jalilah Johar -
& Password jalilah.johar@girlguides.org
sg
An email will be sent to el e
Email:
the account holder to Foraot Pastword support@threelearning.com

/ Operating Hours
Monday to Friday 9.00am to
reset the password soopm

Closed on Saturdays,
Sundays and public holidays



@ 2. Password Reset through HQ Staff

Q' Think it. Say it. Live it.

« Guiders can also submit request to reset
password to jalilah.johar@girlguides.org.sg with
the name and userliD.

« Password reset will be done within a working day.

 HQ Trainers are also able to reset password in
Jalilah’s absence.

18
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@ 3. Password reset through Guiders

Q.

* Toggle
* Clic
* Clic
* Clic

to “Sub-Admin” Role

K on User Management

K on User

K on View under user name

 Choose either

 Reset 2FA
 Reset
e Reset - Send EMail

Think it. Say it. Live it.

19



2. About GuidingLIGHT
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About GuidingLIGHT

Think it. Say it. Live it.

* From 2019, GuidingLIGHT replaces the physical
handbook.

* |t is an online handbook where:
* Brownies/Guides:
 can refer to for information regarding the 5-point program

« will complete their assessment/reflection task in the
5-point program,

* will be awarded Golden Bar/Golden Hand OR
Bronze/Silver/Gold Award,

 are awarded their proficiency/interest badges,
 Guiders:

 are awarded the Skills Badge, and
« can track the progress of their girls.

21



Think it. Say it. Live it.

« Upon your first access, Guiders will be brought to the
Designer Interface.

e
a4 oW B oA

#§ quidinglight o sn

Guiding < P = -

0 inseia

Getting Started

STEF 7 STEP 2 STEP 3
Create Courselets Create Course Assign to Learners

P W oo B KW OE R G

Coursclets 2re bz bunkding blacks £F 2 course. A caurse caneans st of one ar mere courszkes, Omce o caurse 1s orcabsd. assign the course tothe
laarrirs
There arz 2 mizjor bppes of coursel=s: To oreabs a coutse, add the courselets that vezre
AIMirg creararl Canrsslers tan be rearargsenl inarey AszigamenT can e dane in 2 wavs
ipidsocormidecdaudicdariderse bstaypoutub creer that is effective for che [zamer & mranualy chy s=lecting lzarmes;
i = auramarcaly foy reledd eparre e s
[T T fild;

= SUREY

+ Hew Courss B Manual Assipn

[= RIS el
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About GuidingLIGHT

Think it. Say it. Live it.

4 - Modules are known as Courses in
& cudinghght.org.sg GUi () inngGHT

My Courses

ol
- Clauses are Courselets in
GuidingLIGHT.

23



5-Point Programme (Core Programme) - Brownies

Think it. Say it. Live it.

Personal & Social Home Awards
Development
Physical Home Know More | Discovering | My Globe Golden Bar:
Development | Duties About Nature Complete 5
: Healthy Me Singapore Modules; 1 Module
Emotional My My from each Point
Development Neighbourhood Guiding
. Courteous Home A Green World Golden Hand:
Me Safety World Complete the rest
- of the remaining 8
Social Emergency My modules.
Development Preparedness Guiding
: Cultured Me Friend

- Updated 5-Point Programme
- Old handbook syllabus no longer valid

24



5-Point Programme (Core Programme) - Guides

Think it. Say it. Live it.

Personal & Social Home Awards
Development
Physical Home |Knowledge of Outdoor My Globe Bronze Award:
. . Completing 5
Development Community Experiences e e LTl e
from each of the 5-
Points
Emotional |Household| Emergency | Understanding | My Guiding Silver Award:
Completing 10
Deve|0|?ment Preparedness i the World Modules: 2 Module
: Emotional Environment s caah Gl 5
Quotient Points
Social Thrift Service to Outdoor My Guiding Gold Award:
Development Others Pursuits Friend Completing all
) ) Modules: completed
: Social Skills all clauses from all

the modules.

- Updated 5-Point Programme
- 0Old handbook syllabus no longer valid

25




5-Point Programme Overview

. E-Learning Modules

(Scorm12) — video file formats

1. Incomplete
"2 Completed
3. Not Started

B1.1 Assessment - Gelting to Know ASEAN and Its
Members
B1.2 - Exploring Current Events in ASEAN

B1.2 Assessment - Exploring Current Events in ASEAN

B - Internationall - Reflection Qns

E Guides - Personall

NO. Of
Type Last Access
Visits
scormi2 I 2 10 Apr 2021,
2:44.8M

More Info I

assessment 4

o1 ASSESSMeENts

1. Pass
2. Fail
et =3, Mark Pending
(Guider hasn’t
S Survey marked)
4. Not Started
5. InProgres
3 Dec 2032 01 Apr 2021, 12:22AM

Think it. Say it. Live it.

Status

Completed

Mot

Started

Mot

Started

Mot

Started

Mot

Started

In Progress

10000 :



5-Point Programme Overview

Brownies

13 + 1 (Courses) Modules
36 (Courselets) Clauses

All Courselets are broken into:
1. E-Learning (Scorm12)

2. Assessment

3. Survey (Reflections)

Additional Resources for all
Courses available

Think it. Say it. Live it.

Guides

15 + 1 (Courses) Modules
48 (Courselets) Clauses

All Courselets are broken into:
1. E-Learning (Scorm12)
2. Assessment

3. Survey (Reflections)

Additional Resources for all
Courses available



- Iransition of Old Handbook Progress’ to
¥ GuidingLIGHT

Think it. Say it. Live it.

* Transition for Brownies / Guides from Old
Handbook to New Handbook

» Affects Brownies and Guides who were
working on the modules in Old Handbook

* Have completed some of the Award
Badges e.g. Golden Bar, Bronze Award etc.

* Guiders will need to do some adjustments
to ensure the information on
GuidingLIGHT is updated

28
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gy Learning Objectives (Designer)

Think it. Say it. Live it.

1. GuidingLIGHT concept

2. Manual mark Brownies / Guides’ submitted
assignments

3. Award other proficiency badges
4. Generate Reports



& What is GuidingLIGHT?

Think it. Say it. Live it.

* A learning management system (LMS), based
on Koollab™, is a software application for
the administration, documentation, tracking,
reporting and delivery of educational
courses, training programs, or learning and
development programs.

* An LMS delivers and manages all types of
learning content, including videos, courses,
and documents.



B System Role

VoA

)
&
OQ'

Think it. Say it. Live it.

Super Administrator

I_I_I

Admin Super Designer

Sub-Admin
Designer
Learner

« Each role above can “assign” role below to
user accounts
* Learner - default role for all accounts



Default Log-in (For

uiaers

& Learn ng Carngalgn
B |Learning Outcome

¥ Badge

# guidinglight.org.sg

Getting Started

STEP 1
Create Courselets

Courselets are rhe building hlacks of 3 courss.

Thiere are 3 major types of cowrselats:
» g-learning

]
» guseswTienl
o ELMVEY

=+ Mew E-Learning

o g

+ Mew Rein

e Ut W RN LT TR T Ty e.'-.x'.él'usirr-.-‘_.'m.r..:a

STEP 2
Create Course

Booplerse can cansist of pne ar mose oourselers,
To create & course, add the courselets that were

created. Courselets can be rearranged inany
crclar thar is effactive for the lzamear.

Think it. Say it. Live it.

RS
T B A

STEP 3
Assign to Learners

Once 3 coiirse & oreated, assign the caurss m the

learmers

Assignment can be done in 2 ways:
» rnanually (hy selecring leamers)

w gutpmatically (hy rededfdepartment/custom

fickd)

B Manual Assign

33



g Toggle Between Roles

Think it. Say it. Live it.

*Default login will always show the highest
hierarchy role.

* Click account name dropdown.

* Role >
e Sub-Admin
 Designer
» | earner



Default Log-in (For Guiders

Think It. Say it. Live It.

# Dashboard

agement

ole (Set Auto)

Create User Mass User Upload New Report My Report Template

Copyright © 2021 Three Learning. All rights reserved.

35



& Course-Courselet Concept

Think it. Say it. Live it.

Course Courselet
 ACourseis madeup < Acourselet:
of one or many * ashort, 10 to 15
courselets minutes module
« Aka Module in the 5- * Can be:
Point Programme  Traditional SCORM
training,
assessment,

survey (reflection)



gory Sample Course-Courselet Concept

u,.

e

cApoq' Think it. Say it. Live it.

5-Point Programme Course Structure

Course: Physical Development /
Personal Care

Courselet: ‘ Courselet:

1.1 Hygienic Me 1.2 You Are What You Eat
E-learning: GL.1-— | agsessment: E-Learning —— Assessment
Hygienic Me G1.1
 Assessment -
Hygienic Me

Reflection —

Reflection: G - Personall - |
Reflection Qns

37



earner Interface

Think It. Say It. Live it.

= - @ guidinglight.org.sg/visw-courses o 9 2 T X = ke :

3 Apps Budget JCXT - Goo & Variables — Kimi W, @ Camp Committes: @ Instazucom  § LEARM | Edible Gar E] Home | Mational Li (@ ishine Cloud " Other bookmarks

Gur&img < ®» a XING TING JASMINE ...

4 Girl Guides

# Dashboard

é& 14 WOV, FAM
= YA JOURMEY

¥ MyB

V]
B My Gradebook @
O—

bairg & Young Adelt (Fa)F
Jaw s AR, Clasdia Tan and
rmdy ik G dhdy ghars okt
thalr fun journeyi. the comasoaderie
and posiive mpack thay ors
making vo the world

[ R

Course Completion Available Public Courses

Continue My Learning
Rrowvnies - International 1 Mot Started ™ In Progress [l Completed EOY 2020 Webinar ¥ Jourmey

Ao preermmnl - faet i ans AR - .
B1.1 Assessment - Getling Lo Know ASEAN and Iis. Average Completion percentage of 44 course(s)

My Courses c i P =
l'l'r Sort Options N

E Brosvnies - International 31 Dec 2032 10 Apr 2021, B:44AM I Progress 20%




My Courses

Think it. Say It. Live it.

& C & guidinglightorg.sg/view-courses o w O T N I R

i Apps Budget XCXT - Goo... @ Varables —Kimi W... @ Camp Committee.. @ Instazucom | LEARN |Edible Gar.. [ Home|[National Li.. @ iShine Cloud » Other bookmarks

Gujdin_g < ‘3 NA S XING TING JASMINE v

"3 Girl Guides = &=
Sepypot

A ——
?,:)vIOplln:-ll ) Pl

In Progress 200 W

My Courses
Dashboard

My Badge

Brownies - international

; 31 Dec 2032 10 Apr 2021, B:44AM
My Gradebook

Report TO F|Iter P
Guldes - Personall 31 Dec 2032 01 Apr 2021, 12:2: 9%

My Certificate e B sdsr (USE A-Z/

Z-A to show

Gindes - Community: 31 Dec 2032 135202021, 4376 Brownie/ 0% 'Y

Guide Courses)

My Course

QY 2020 Webinar BPA & gramme Plannin &4 YORr €S5S 42% v
EQY 2020 Webinar BPA & Programme Planning 20 Nov 2022 19.Dec 2020, 11:41AM In Progress 42%
Guiders - Com v Guides SOUrce , " > ress (e
Guiders - Community Guides’ Resources 31 Dec 2032 19 Dec 2020, 11:32AM In Progress 18% W
Guiders ymunity Brownles' Resa S A PYogrecs Ty
Guliders - Community Brownies' Resources 31 Dec 2032 25 Now 2020, 4:21PM In Progress H6% v

L Type here to search




Recent Completed Courses

< &

i Apps Budget KCXT - Goo...

Gu?di_ng

@ Bl
G TICIN

# Dashboard

¥ My Badge

B My Grac
B Repor
= My Certificate

= My Course

L Type here to search

@ guidinglightorg.sg/view-courses

& Variables — Kimi W_.. Camp Conmittes: .

Ea‘ Guides - Qutdoor2

Eﬂ ECY 2020 Wehinar PGA _||_‘:,_||'|'|-e'_'\_.I

@ oo

&) Instazucom
&

31 Dec 2032

25 Dec 2021

Recent Completed Cou@

Principles

Ea Guides - Enralment

EQY 2020 Webinar Qutdaor Ethics & Leave Mo Trace

20 Now 2022

31 Dec 2032

& LEARM | Edible Gar..

E] Home | National Li.. @) iShine Cloud

»

26 Jan 2021, 3:31PM

21 Jan 2021, 4:22PM

Think It. Say It. Live it.

x_

= 1w © T N H S

L Other bookmarks
-
XING TING JASMINE -
Mot Started 0% b
Mest Starmed 0% b

SHOW MORE

Completed 1004 W

Completed 100% W




My Courses: All existing Courses

Think It. Say It. Live it.

&« ] & guidinglightorg sg/view-courses ov D T » F 5
= Apps Budget JXT - Goo... @8 Variables — Kimi W.. @ Camp Committes:._. @8 Instazucom g LEARM | Edible Gar.. n Horne | Mathonal Li... @ iShine Cloud ] Other bookmarks
Guiding < 5P Y ® NG TING JASMINE ..
LIGH & Gl Guides - (]
g

NAMIGATION E Guides - ODutdoor? 31 Dec 2032 ) Mot Started 0%, b4

# Dashboard

m|m

k-1 My Badge EQY 2020 Webinar PGA Journey 25 Dec 2021 Nt Started 0% W
B My Gradebook
=] Report
= My Certificate Recent Completed Courses
= My Cours
EQY 2020 Webinar Qurdoor Ethics & Leave Mo Trace " y
Ee} Enr 20 Now 2022 36 Jan 2021, 3:31PM Compieted 100 v
E@ Guides - Enralimsent 31 Dec 2032 21 Jan 2021, 4:22PM Completed 100%

All
existing
Courses - .

LB Type here to search



Current / Completed / Expired Courses

< C @ guidinglightorg.sgdlearner-courselist/l o % 9 T B = 5 i
i3 Apps Budget JOXT - Goo... @ Variables — Kimi W Camp Committes:. . netazucom g LEARM | Edible Gar.. [ Home | Mational L. @ iShine Cloud " Other bookmarks
GI.I}IdI_rJg < »P Y .I p XING TINGJASMINE ... ¥
Liid ’ Girl Guides -
mpEpa
i= My Course =
Dashboard
Current Completed Explred
My B
My Grade
Report E@' FrownE nternaranan 31 Dec 2032 10 Apr 2021, BA4AM In Progress % W
My Certific
E—— Ea EOQY 2020 Webinar BPA & Programme Planining 20} Now 2022 19 Dec 2020, 11:414M In Progress A2 W
= My Course
EQY 2020 Webinar PGA Journey 25 Dec 2021 : Mat Stamed 0% W
GUIDINGLISHT ©nline Handboak 24 Jul 2020, 1:128M In Progress LBl W
Camp Galore B MOt Starmed 0% W

L Type here to search




My Gradebook

Think it. Say it. Live it.

B My Gradebook

Gradebook Tithe Guides_Personalitod v
B My Gradebook
Gradebook Title Guides Homelto3 "
n Hepart
= My Certiflicare
& Gradebook Title Guides Dutdoorto3 v
= My Course
Gradebook Tithe Guides_Community1to W
Gradebook Title Guides_Internationallto3 b

Bronze / Golden Bar: Completion of 5 Modules (1 module from each of the 5-Point)
Silver: Completion of another 5 Module
Gold / Golden Hand: Completion of all modules.

je Type here to search

Guides/Brownies: 90% Completion for the overall
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My Gradebook (E-Learning

Think it. Say it. Live it.

« C' & guidinglightorgsgfview-learner-gradebook er G 1 P T X 5

= Apps Budget JXT - Goo... @8 Variables — Kimi W.. @ Camp Committes:._. @8 Instazucom g LEARM | Edible Gar.. n Horne | Mathonal Li... @ iShine Cloud ] Other bookmarks

Guiding ® .. B . -
0 guen € £ a
Scorel)

rrETT Guides - Outdoor2

#& Dashboard GZ.1 - Get to Know the Local Flora and Fauna 10

My Badge

15

2,1 Assessment - Get to Know the Local Flora and Fauna

My Gradebook

Repaort Complets 10

—— - E-Learning

2.2 - Observing the Local Flora and Fauna

Mty L ertificare . 1. Completed
My Course 2.2 Assessment - Obsening the Local Flora and Faun: 2 . N Ot Sta rted
3. InProgress Notseared ()

15

GZ.3 - Be an Agent of Change

GZ.3 Assessment - Be an Agent af Change

G2.4 - Map the Way

LB Type here to search



My Gradebook (Assessment)

Think it. Say it. Live it.

« ] & guidinglightorgsgfview-learner-gradebook e G 1y P T B 5
i35 Apps Budget JONT - Goo. @ Varlables — Kimi W, @ Camp Committes.  @% Instazucom  § LEARM |Edible Gar. [ Home | Mational L. (@) iShine Cloud ® Other bookmarks

Guidin v )
T e € =

rrETT Guides - Outdoor2 P—

#& Dashboard GZ.1 - Get to Know the Local Flora and Fauna 10

My Badge

2,1 Assessment - Get to Know the Local Flora and Fauna

My Gradebook

Assessments '

;.;:-.-.l.ﬁ-s.sessmen:- Keep the Diseases at Bay 1 . Pass Mark ending 4
2. Fail |

GZ2.3- Be an Agent of Change 3- Mark Pending 0

LE] ¥ Course

(Guider hasn’t
marked)

GZ.3 Assessrnent - Be an Agent of Change

G2.4- Map the Wy 4. Not Started Y
Gz2.4 f"\..s..s..l:-s.s.l'l'll:-l'l'. - Map the Way 5 ' I n P rogress D
G - Ourdoor? - Reflection ns 0

LB Type here to search




Think it. Say it. Live it.

&« ' & quidinglightorg sg/dashboard-designer o G % @ T B
5 Apps Rudget ICHT - Goa.. @ Varishles — Kiml W, @ Camp Committes.. @4 Instarucom  jg  IFARN [Fdible Gar.. B Home | National .. @@ Shine Cloud 0 ther he
Guiding P ® .. -
gl L g KING TING JASMIME b
LIAar | Girl Guides ( - - - l
et

Getting Started ﬂl

F CThonge Passward

# Dashboard

reelets

2 Courses STEP 1 STEP 2 TEP 2 Changer
& Learning Campaign Create Courselets Create Course ASSImer‘S
e ) 1strat
@ Learning O ® Learmner
. Courselets are the building blocks of a A course can consist of one or more once a g 12

¥ Badge Course, courselets coursea

B Grade ; There are 3 major types of courselers; Ta creala a course, add the courselets Assign e
+ e-learning that were created. Courselets can be » manually (by 5elec ing Ieafners,'.
B Report [xpifscormsvides/audio/article/websit rearrangad in any order that is effective « automatically (by
efyautube) for the learner. role/department/custam field)
* assessment
* SLINVEY

== New E-Learning == Mew Course B Manual Assign
=+ New Assessment B Auto Assign

4 Mew Reinforcement




Creating, Editing of
Girls’ Accounts



2y Steps to take

Think it. Say it. Live it.

Starting April 2022, Guiders are allowed to:
- Create their own GuidingLIGHT Accounts
- Edit

- Graduate the girls.

Please do not delete the girls’ accounts when
they graduate.



& Users

Creating New Accounts (Individual)

Think it. Say it. Live it.

n Y v
Select Al || @ Delete ‘ X Upload | Create ’ Search
Created At Last Login At Action

To Create Individual Accounts, click on “Create”
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Creating New Accounts

Individual

o+ Create New User
Account Information

Username*
First Name
Email*

Departments

Department Level*

School

Other Information

Birth_Year

Preferred Narme

Last Name*

Designation

Raffles Girls' Schoo

|:| Graduated

Organization Role*

Select Organisation Role

|:| Management

Start Date *

01/07/2022

Leadership_Position

Think it. Say it. Live it.

[ 2ra

Expiry Date #

dd/mmidyyyy a

50



& Users

Think it. Say it. Live it.

0w -

Select Al || W Delete ‘ 4. Upload Search
Created At Last Login At

Action

To Create Individual Accounts, click on “Create”

51



Creating New Accounts (Mass)

Think it. Say it. Live it.

- s B uidimguygnuLuoig.sgy upiogu-usen L . 2 H M LI W
Girl Guides
Singapore < @ ! -
Guiding =
LIGHT
NAVIGATION
# Dashboard L. Upload User Data
& User Management
Step 1
B Report
Download the user registration spreadsheet
Step 2

Enter users’ information

Step 3

Upload the spreadsheet NNfile chosen

Click to download and fill in the form.
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iting New

ccounts

Username*

First Name

KING TING JASMINE
Email*=

jasmine@girlguides.org.sg
D Send me email notification
Departments

Department Leve

School
Other Information

Eirth_Year

Preferred Name

JASMIMNE

Last Mame*

CHEOMG
Designation

Training Cfficer

Department

A Girl Guides Singapore RN

[] Graduated

Think it. Say it. Live it.

Organisation Role*

Volunteer Guiders W

|:| Deactivate |:| Lock |:| Management |:| 2FA

Start Date & Expiry Date *

dd/mmfyyyy dd/mmiyyyy

Leadership_Position

Select value o

)
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Reset Password

Think it. Say it. Live it.

=t Update User

Account Information

‘ Reset 2FA

Reset - Send Email P

Choose either:
- Reset to default password or
- Reset — Send EMmiil

54



Graduating girls

Think it. Say it. Live it.

Username* Preferred Name Organisation Role*
7435D JASMIME Volunteer Guiders e
First Mame Last Name*
KING TING JASMINE CHEONG |:| Deactivate |:| Lock |:| Management |:| 2FA
Email* Designation Start Date & Expiry Date *
jasmine@girlguides.org.sg Training Cfficer dd/mmfyyyy dd/mmiyyyy [m]

D Send me email notification
Departments

Department Leve Department

Click here to Graduate the girls.

School hd Girl Guides 5ingapore X o

Other Information

Please do not delete their account
Birth_¥ear < Leadersh after they graduatE.
|:| Graduated

Select vaiue w

)
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Manual Marking of
Assignments



2y Steps to take

Think it. Say it. Live it.

1. Decide which Modules your girls need to
complete for the year

2. Conduct relevant activities in CCA meetings
OR get girls to complete modules on
GuidingLIGHT

3. ‘Mark’ the assessments on GuidingLIGHT

4. System automatically award the relevant
awards to the respective girls



i

sg» Award Badge Assignment

*
GarP©

Course: Physical Development /
Personal Care

E-learning: G1.1 -
Hygienic Me

Reflection: G — Personal 1 |

Courselet:
1.1 Hygienic Me

Assessment:
G1.1

Hygienic Me

- Reflection Qns

Assessment -

Think it. Say it. Live it.

The system keeps a
record of the progress
completed by the
Brownies/Guides.

Each Course has at least
1 compulsory
Assessment

(Submission OR Short
answer) which requires
Guiders to mark.
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Course: Physical Development /
Personal Care

s Award Assignment

Courselet:
1.1 Hygienic Me

E-learning: G1.1 - O ——
Hygienic Me G1.1

 Assessment -
Hygienic Me

Reflection: G — Personal 1 |
- Reflection Qns

Think it. Say it. Live it.

After Guider has
completed marking that
Assessments, system will
automatically assign the
Award Badges to the

respective Brownie /
Guide.

Purpose: to allow Guiders
to have the final say to

girls’ receiving the Award
Badges
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Zy Compulsory Assessment

Think it. Say it. Live it.

* 1 Compulsory Assessment / Course

e Comes in the form of a Short Answer
Question or Submission Assignment

e Guiders can choose to
1. mark and adjust grades OR

2. Get Brownie / Guide to redo that
assessment

Guiders can always generate Assessment
reports to know how girls are doing



Email Notification about Assessments

Think it. Say it. Live it.

Message from https://guidinglight.org.sg : Michelle submitted an assessment for & [
grading. lnbox x

Guidinglight <notification@quidinglight.org.sg> 10:01 AM (O minutes ago) ¥ &

lome

Michelle submitted an assessment for manual grading.

Please login to the hitps:/quidinglight.org.sg to grade the "B1.3 Assessment - Having a Healthy Body and Mind".

(This is a system generated notification message - Please do not reply directly to this email. Thank you.)

& Reply ®» Forward
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Disable Email Notifications

Think it. Say it. Live it.

ACCOUNT INToOrmation

Username* Praferrad Mame Organisation Role*
TABSD [ASMINE
First Mame* Last Mame*
Jeactivate ok Management FA
XING TING JASMINE CHECNG - a - -
Email* Designation Start date® Expiry date®
jasmine@girlguides.org.sg Training Officer

B Send me email notification

Departments

Department Level Lepartment

Other Information

Leadership_Position
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My Gradebook

Think it. Say it. Live it.

B My Gradebook

Gradebook Tithe Guides_Personalitod v
B My Gradebook
Gradebook Title Guides Homelto3 "
n Hepart
= My Certiflicare
& Gradebook Title Guides Dutdoorto3 v
= My Course
Gradebook Tithe Guides_Community1to W
Gradebook Title Guides_Internationallto3 b

Bronze / Golden Bar: Completion of 5 Modules (1 module from each of the 5-Point)
Silver: Completion of another 5 Module
Gold / Golden Hand: Completion of all modules.

je Type here to search

Guides/Brownies: 90% Completion for the overall
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My Gradebook (Assessment)

Think it. Say it. Live it.

« ] & guidinglightorgsgfview-learner-gradebook e G 1y P T B 5
i35 Apps Budget JONT - Goo. @ Varlables — Kimi W, @ Camp Committes.  @% Instazucom  § LEARM |Edible Gar. [ Home | Mational L. (@) iShine Cloud ® Other bookmarks

Guidin v )
T e € =

rrETT Guides - Outdoor2 P—

#& Dashboard GZ.1 - Get to Know the Local Flora and Fauna 10

My Badge

2,1 Assessment - Get to Know the Local Flora and Fauna

My Gradebook

Assessments '

;.;:-.-.l.ﬁ-s.sessmen:- Keep the Diseases at Bay 1 . Pass Mark ending 4
2. Fail |

GZ2.3- Be an Agent of Change 3- Mark Pending 0

LE] ¥ Course

(Guider hasn’t
marked)

GZ.3 Assessrnent - Be an Agent of Change

G2.4- Map the Wy 4. Not Started Y
Gz2.4 f"\..s..s..l:-s.s.l'l'll:-l'l'. - Map the Way 5 ' I n P rogress D
G - Ourdoor? - Reflection ns 0

LB Type here to search




Zy Manual Marking of Assessments

Think it. Say it. Live it.

* There are 2 types of assessments for
girls
1. Automatically Marked Assessments
2. Guiders Need to Mark

For every Course, there will be
compulsory Assessments Guiders need to
mark



Manual Marking of Assessments

Think it. Say it. Live it.

: ‘ L € O (@b x| Xk |+ @ © P X

“- (& & guidinglight.org.sg/dashboard-designer e % @ T ® S &
it Apps Budget JCKT - Goo. E Variables — Kimi W.. @ Lamp Committes. . a Insteducom 1. LEARM | Edible Gar. E Hame | Mational Li... [E] Shime Cloud L (ther bookmarks
CaHT ] 3 {3 JASN E -
LIG O Girl Guides ( - aa
g

Getting Started

Dashboard
Courselets
§ Courses STEP 1 STEP 2 STEP 3
& Leaming Campaign Create Create Course Assign to
@ Learning Outcome Courselets | | Learners
A course can consist of one o
Y EBadpe maore courselets,
Courselets are the building klocks Qnce a course is Ccreated, assign
B GradeBook of a coursea, To create a course, add the the course to the learners.
courselets that were created.
B Report Lypes of Courselets can be rearranged in Assignment can be done in 2 ways:
CI IC k on any arder that is effective for the « manually (by selacting learners)

learner, = autcrnatically (by

llG ra d e B 00 kn !a]c::u,-'aucim'ar:itlef-ﬂ.' rolefdepartment/custom field)
to access

o P Type hera to search




Manual Marking of Assessments

¥

ol c

Budget ICXT  Goo..

B Appe
Guiding <
LIaH ..Elrl?uldu
W T1CR

# Dashboard

& Courselets

i Learning Campaign
Learning Outcome
¥ Badge

B GradeBook

B Report v
Entire List of
Gradebooks

available for

& Variables

your marking

@ ouidinghght.org.sgfgradebook-list

Eimi'w.. @ Carmp Committes. @Y Instazucom

& LEARM | Edilzlz Car.

EE Home | Mational Li.

Think it. Say it. Live it.

ST -

= o 9 B R
(& iShine Cloud * Crthear bookmarks

-

2= & acmenswn. -

E Gradebook Select A Delete Selected Q, zearl
= Title Description Created By Date Created Action
Guides_Persanal1ta3 3l.desigrer 13 Moy 2018, 11:2048 a8
Guides_Homeltw3 3l.designer 13 Moy 2018, 11:28AM a8
Guides_Ouldoo 13 3l.desigrer 13 Mo 2018, 11:32AM (= - |
Guides_Community1to3 3l.designar 13 Moy 20718, 175588 a8
Guides_InLer national Teo3 3ldesigrer A3 Mieww 2018, 1T1:5EAM o8
skills I rg_OnlineHEooking 3l.designar S0 202D, £ 08D a8
Droswries_Porsonal_Tied Dizsc Sldesigner 25 Mar 2027, 9:4240 a8
Browries_Home_Ttod Desc 3l.designar 5 Mar 2021, LA a8
Oresmries_Outaksor T 0m? Diesic 3l.desigrer 20 Mar 203, 10038 (= - |
Browreas_ Communty Ttod Lz 3l.designar 25 Mar 2021, 1005 aa
wing 1t 10 0f 12 entries Display| 10 records CPrev 1 2 Mexry




Manual Marking of Assessments

Created By Date Created Action

User View: 3 Nov 2018, 11:20A0 E
Viewing individual
girl’s work for the
Course

MO 2018, 11:28AM o8

3 Nov 2018, 11:32AM o8

3l.designer 13 Nov 2018, 11:55AM
Gradebook View: ov 2018
The entire gradebook for 1%, 7.47au og
the entire Coy / Pack

3l.designer 25 Mar 2021, 9:42AM o=

3l.designer 25 Mar 2021, 9:59AM o=

Think it. Say it. Live it.
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Zy Manual Marking of Assessments

Think it. Say it. Live it.

Options to mark assessment

1. Individual Assignment
2. Mark entire module

New Option

- Filter girls by ‘Birth Year’
- Narrow down search



Filter Girls for Marking

Think it. Say it. Live it.

M Gradebook - Guides_Personal1to3

[ Cancel}

Course Title Guides - Personall Filter girls by lBirth Yea r’ e.g.
Birth_Year 2 0 O 7

8966A - ABDUL RASHID SITI RAUDHA Total Score 0%

Cancel ‘ Save

Courselet Status Weighted(%) Scort P ress Sea rc h to n a rrOW Sea rc h

| Set Max Score |

scorm12

not started 0/5 0
G1.1 - Hygienic Me

assessment @

Fail 0/15 0 A
G1.1 Assessment - Hygienic Me



Manual Marking of Assessment

Think it. Say it. Live it.

ES
4 Gradebook - Guides_Personal1to3
Scorm:
> Course Title Guides - Personall Video for Watching v
25844 - CHOW JAE YUN CHARLOTTE Total Score  89%
Courselet Status Welghted(%) Score Adjust Reason for Adjustrment
completad 5/5 ] 5 P
> L3
S Assessment with Eye:
G1.1 Assessment - Hygienic ~ Pass 15715 100 NEEd Marklng
Me
scormi2
completad 575 ] g5 p

G1.2 - You are What You Eat

arch




Marking Individual Assessment

Think it. Say it. Live it.
;

G i oo
“ ' @& guidinglight.orgsgy/gradeboakview-adjust/21

55 Aops Budiget JOXT  Goo..

c e e X
GG5

P e B S o
Jidinglight 5
§ LESAN|Edivecar. [ Home| o ool orE

& Variables  Kimiw.. @ Comp Committes.. g% Instazucom

» Crthear ookmarks

O Assessment Info for 25844

G1.1 Assessment - Hygienic Me

1. Need to download,
Assignment Question(s)

Keep a schedule for a week ogdow

hygiene and reflect on yougglictivitie read and mark

2. Award Points

A Type here to search




g Marking Individual Assessment

g,
o“' Think it. Say it. Live it.

GAP

< Alternative Method to Mark #~ = .

E Gradebook - Guides_Personal1to3

Course Title Guides - Personal1 W
25844 - CHOW JAE YUN CHARLOTTE Total Score  89%
Courselet Status Weighted(%) Score Adjust Reason for Adjustment
scormi 2 T
npleted 5/5 0 5 p .
SERCEs o 1. Award Points
L]
ment @ 2. Reason for
G1.1 Assessment - Hyglenlc 1355 15715 100 15 P .
Me Adjustment

wwe .. 3.Adjust to save Points W
G1.2 - You are What You Eat




Think it. Say it. Live it.

E Gradebook - Guides_Personal1to3

Must get 90% for
Course Title Guides - Personall '

overall Score to Pass

25844 - CHOW JAE YUN CHARLOTTE

Courselet Status Weighted(%) Score Adjust Reason for Adjustment
scormi2 ~
campleted 55 ] 5 P Adjust
G1.1 - Hygienic Me
ISSESSMEn] &
G1.1 Assessment - Hyglenlc Pass 15715 100 15 P
Me
cormi12
campleted 515 ] 5 p

G1.2 - You are What You Eat




Mark Entire Module

8966A - ABDUL RASHID SITI RAUDHA

Courselet

G1.1 - Hygienic Me

G1.1 Assessment - Hygienic Me

scorm12

G1.2-You are What You Eat

assessment @
G1.2 Assessment - You are What You

Eat

scorm12

G1.3 - Staying Fit

Status

not started

Fail

not started

Fail

not started

Weighted(%)

0/5

0/15

0/5

0/15

0/5

Think it. Say it. Live it.

Total Score 0%

\ Cancel ‘

Score Adjust Reason for Adjustment

Set Max Score

0
0
To Pass the Entire Module.
0
-  Need to indicate reason
0 for adjustment
0



Mark Entire Module

Think it. Say it. Live it.

8966A - ABDUL RASHI Total Score 0%

To Pass the Entire Module. I
_ Cancel |

Courselet N eed to i n d icate rea SO n Reason for Adjustment
for adjustment Set Max score |

scorm12

not started 0/5 0 5 Passed
G1.1 - Hygienic Me
assessment @

Fail 0/15 0 15 Passed
G1.1 Assessment - Hygienic Me
scorm12

not started 0/5 0 5 Passed
G1.2 - You are What You Eat
assessment @
G1.2 Assessment - You are What You  Fail 0/15 0 15 Passed
Eat
scorm12

not started 0/5 0 5 Passed

G1.3 - Staying Fit



Mark Entire Module

Think it. Say it. Live it.

Remember to
press ‘Save’.

8966A - ABDUL RASHID SITI RAUDHA Total Score 0%

Courselet Status Weighted(%) Score Adjust Reason for Adjustment
Set Max Score | Passed

scorm12

not started 0/5 0 5 Passed
G1.1 - Hygienic Me
assessment @

Fall 0/15 0 15 Passed
G1.1 Assessment - Hygienic Me
scormi12

not started 0/5 0 5 Passed
G1.2 - You are What You Eat
assessment @
G1.2 Assessment - You are What You  Fail 0/15 0 15 Passed
Eat
scorm12

not started 0/5 0 5 Passed

G1.3 - Staying Fit



\ Mark Entire Module

Think it. Say it. Live it.

Success!

Successfully Adjusted.




HA

Status

completed

Pass

completed

Pass

completed

Mark Entire Module

Weighted(%)

5/5

15715

5/5

15715

5/5

Score

100

100

Adjust

Set Max Score |

15

15

Reason for Adjustment

Overall 100%.

Passed

Passed

Passed

Passed

Passed

Think it. Say it. Live it.




y Marking of Assessments

Think it. Say it. Live it.

 Suggestion for Marking:
* Once every 3 or 6 months

* 5 Modules / Year
 Divide between Guiders (1 - 2 Module / Guider)

Instruction for your girls

1. Inform them which Course to complete within a
stipulated deadline

2. Inform them when marking will be completed by
3. Girls to check on their own assignment results



Awarding of
Proficiency Badges



Think it. Say it. Live it.

1. Prepare what badges and the names of girls
you need to award to

2. Go to ‘Badge’

3. Type name of Badge and press ‘search’
4. Choose badge

5. Click on ‘Award’ button

6. Search for girls to award badge

/. Award individually or mass



Award of Proficiency Badges

. / G

< C @ guidinglightorg.sg/dashboard-designer

5 Apps Budget JCXT - Goo...  @% Variables — Kimi W, Camp Conmittes: .
Gu?ding <
Litam
i S Goides
MAVIGATICN

Getting Started

Dashboard

#

Courselets

Courses STEP 1

Learning Campaign C r'e ate
Courselets

[+
W

e W

Learning Outcome
Badge

Courselets are the building blocks

GradeBook e

Repor Click on “Badge”
to award

ebsite/youtube)
* 3ssessment
* survey

P m s P

L Type here to search

% LEARM |Edible Gar.. B Home | National Li..

STEP 2

Create Course

A course can cansist of one or
more courselets,

To create a course, add the
courselets that were created,
Courselets can be rearranged in
any order that is effective for the
learner.

Think It. Say It. Live it.

'

= 1w © T N H S

@ iShine Cloud ® Other bookmarks

; HING TING JASN

STEP 3

Assign to
Learners

Once a course is created, assign
the course to the learners.

Assignment can be done in 2 ways:

= manually {by selecting learners)

+ autornatically (by
role/department/custom field)




Award of Proficiency Badges

Think it. Say It. Live it.

d
< @ guidinglightorg.sg/badge-list o fr O T X S 5 i

Apps Budget JXT - Goo... @8 Variables — Kimi W.. @ Camp Committes:._. @8 Instazucom g LEARM | Edible Gar.. n Horne | Mathonal Li... @ iShine Cloud ] Other bookmarks

Glﬂt_fl_r'lg < P Y ; XING TING JASMINE ... w

@ 2l fuie )

s 3 Badge Select All Delete Selectad Create Q, search
# Dashboard
« Badge Badge Marme Deseription Created By Date Created Actian
& Courselets
& Courses Brownies Pet Lover 3l.designer 19 Jul 2018, Z:29PM k-1
i Learn ng Campaign
Browwnies Proficient Reader 3l.desigrer 19 Jul 201E, Z:30PM -1
Learning Ou
Y Badge
Brosmies Collector 3l.designar 19 Jud 2018, 2:30PM -1
B Grade
Brownies Dental Cara Sl.desigrar 19 |l 201E, 232PM o
Brownies Envirnnmantalist 3l.designar 19 Jul HE, Z:33PM k-1
Broswnies First Ssdar 3l.desigrer 19 |l 2018, Z:33PM o

LB Type here to search




Award of Proficiency Badges

Think it. Say it. Live it.

: | 3 or -

« & guidinglightergsg/badge-list o ¥ @ T R S I i
i35 Apps Budget JONT - Goo. @ Varlables — Kimi W, @ Camp Committes.  @% Instazucom  § LEARM |Edible Gar. [ Home | Mational L. (@) iShine Cloud ® Other bookmarks
GU?glﬁQ £ P Y = XING TING JASMINE ...
Ll B O Guides -
=)

3 Badge . Select All Delete Selected I Q craf

« Badge Badge Mame Description Created By Date Created Acticn

Dashboard
Courselets

& Courses Browmies Craft 3l.designar 19 Juld X018, EE1PM ¥

Learning Campaign

Craft 3l.designer 19 Jud 207 Aoward B:

Learning Outcome

Badge
Handicraft 3l.designar 19 Jud X018, 18PM ¥
Grade
Report Showing 1 to 3 of 3 entries Display| 10 recards CPrev. 1 Mextd

LB Type here to search




Award of Proficiency Badges

Think it. Say it. Live it.

Manual Award / Remove Alto Award
| m Users available to award this badge
User Criteria
ser Mame Full Mame Organisation Role
select Organisation Role e
Lepartments
Department Group
W
Customize Fields Criteria
Leadership_Position Date_of_Birth (From) (To) Graduated
Select W
Leadership_Position_Mew
L

_




Award of Proficiency Badges

Think it. Say it. Live it.

Qry = SMINE..

s Use ‘Select All” if all girls
on this page applies [ Clear

Available User List E & Column Visibility

User Name Last Name First Name Org Role Name Division School Leadership_Position Date_of_Birth Graduated Leadership_Position_New
29146 TAN JANE Guide Soutt Girl Guides Singapore

8601G ONG MAISIE Guide South Girl Guides Singapore

3848H ABBAS AIDA Guide Soutt Girl Guides Singapore Not applicable

Increase number to
s display more entries = ...,

You can choose to Award Badge to
more than 1 girl at 1 time.
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Removing of Proficiency Badges

Manual Award / Remove Auto Award

O Users already awarded to this badge

Lser Criteria

User Name

Departments

Department Group

Customize Fields Criteria

Leadership_Position

Leadership_Position_New

Full Narme

Date_of_Birth (From)

(Ta)

Think it. Say it. Live it.

Organisation Role

Select Organisation Role

Graduated

Select




Removing of Proficiency Badges

Think it. Say it. Live it.

Awarded User List B covessee | & Column Visibility

& LUser Name© Last Name First Mame Org Role Name ©  AwardedDate Division ©  School Leadership_Position © Date_of_Birth®© Graduatet
20844, CHOW JAE YUN CHARLOTTE Guide 28 Jan 2021, 3:05PM Seuth Girl Guides Singapore Patrol Second 23/01/2003 1
n B0e6A ABDUL RASHID 5T RAUDHA, Guider 28 Apr 2021, 1:58PM South (Girl Guides Singapore Mot Applicable (NA)

n 29145 TAN JAME Guide 28 Apr 2021, 1:58PM Seuth Girl Guides Singapore
n T521H CHUA GRACE Brownie 28 Apr 2021, 1:58PM South Girl Guides Singapore
n 395E8 BIM JUMAAT GHAZALI Guider 28 Apr 2021, 1:58PM South Girl Guides Singapore
n ITESA CHONG TING TING Guider 28 Apr 2021, 1:38PM South Girl Guides Singapore 23/09/19N
n 0270 KIM LAY ENG Commissioner 28 Apr 2021, 1:538PM South Girl Guides Singapore 11/04/1963
n 3590E TEQ MEMG HUI JOCELYM Commissioner 28 Apr 2021, 1:58PM South Girl Guides Singapare 05/02/1992
ﬂ 37028 KRISHMAN BARATHI Brownie 28 Apr 2021, 1:58PM  South Girl Guides Singapare

Guides Singapaore 04i04/1971

~ You can choose to Remove Badges
«wrero from more than 1 girl at 1 time. e 10 e

M



Generate Reports



Think it. Say it. Live it.

Decide on the report you need to generate
Click on ‘generate’ new
Choose the report under ‘Report Category’

Click on the respective link for the report
type.

. Add in the details or just press ‘search’

Choose ‘column visibility’ to select /
unselect the fields

Choose ‘PDF’ / ‘Excel’ to download your
report



Generate reports

. / G

< C @ guidinglightorg.sg/dashboard-designer

5 Apps Budget JCXT - Goo...  @% Variables — Kimi W, Camp Conmittes: . nstazucon

il <

@ Bl

MNAMIGATION

Getting Started

Dashboard
Courselets
Courses STEF 1
R Carpaien Create
Learning Outcome Courselets

Badge
Courselets are the building blocks

GradeBook e

Repor Click on “Report”

* e-learning
(x¥pliscormivideaaudiofarticledw
ebsite/youtube)

* @szesament

* survey

L Type here to search

% LEARM |Edible Gar.. B Home | National Li..

STEP 2

Create Course

A course can cansist of one or
more courselets,

To create a course, add the
courselets that were created,
Courselets can be rearranged in
any order that is effective for the
learner.

Think It. Say It. Live it.

'

= 1w © T N H S

@ iShine Cloud ® Other bookmarks

; HING TING JASN

STERP 3
Assign to
Learners

Once a course is created, assign
the course to the learners.

Assignment can be done in 2 ways:

= manually {by selecting learners)

+ autornatically (by
role/department/custom field)




Generate reports

< C @ guidinglightorg.sg/dashboard-designer

i3 Apps Budget JOXT - Goo... @ Variables — Kimi W Camp Committes:. . netazucom  §  LEARM | Edible Gar.. [ Home | Mational Li...

Guidin
N9 e €

STEP 1
Create Courselets

## Dashboard

Courselets are the building blecks of a

course
sfa Learning Campaign There are 3 major types af courselets:
= e-learning
Learning Cutcome (wpliiscormsviden/audiosarticlewebsit
efyoutube)
* 35Sessment
& SLPvEy

Generate New

My Heport

hitps:dfguidinglight.org.sg/generate-report

L Type here to search

Click on “Generate New”

v # cas

STEP 2

Create Course

A course can consist of ane or more
courselets,

To create a course, add the courselets
that were created. Courselets can be
rearranged in any order that is effective
for the learner.

Course

Think it. Say It. Live it.

x_

e G fF @ T B L

@ iShine Cloud ® Other bookmarks
,_ﬁa -] ; XING TING JASMINE -
STEP 3
Assign to Learners
Once a course is created, assign the
course to the learners
Assignment can be done in 2 ways:
» manually (by selecting learners)
* autormatically {by
rolefdepartment/eustom fleld)
O Manual Assign
B Auto Assign




Generate reports (Audit

Il Generate Report

Report Category

Learning Progress

Assessment
Reflection Questions

Description

Think it. Say it. Live it.

Gradebook
Badgs
Reinforcement

All Cours tus

Assessment Courselet Status

Survey Courselet Status

Show overall course completion status.

Show the courselets s of each course for each users,

Show Assessment courselet status of all courses.

Show Survey courselet status of all courses.



< Generate reports (Audit)

Think it. Say it. Live it.

[N Generate Report

Report Category
Audics o
Select to Generate
Title Description

Show All of the user accounts,

Allows Guiders to be able to
churn out the entire list of details
of the girls in her school.

95



Generate reports (Badges)

Think it. Say it. Live it.

IB Generate Report

Report Category

1

Badge

Select to Generate

Title Description

@ge Awarded > Show Individual Badge Awarded List by User.




Generate reports (Badges

Think it. Say it. Live it.

»

Bi Result - Badge Awarded Report

Badge Criteria

From Date{Awarded) To Date{twarded)

Lser Lrite
User Mame Hame
Awarded By Criteria
Aarded By Mame
Department Level

-

—
Customize Fields Criteria
Leadership_Position Date_of_Birth Graduated Leadership_Position_MNew

-\.";h:.-r _=




Generate reports (Badges

Think It. Say It. Live it.

Clear Search

Badge Awarded List | POF || EXCEL || @ Template I

|
Last Name First Name BadgeMame AwardedDate Division Leadership_Position Graduated Leadership_Position_New
SUNDARI SIVASAMEAR SIVAGRANA Handicraft 16-02-2021 East Mot Applicable [MA)
SHAIFUL HERMI QISTIMNA ¥USHIMI PUTER Craft 08-04-2021 East Guide [u]
SAM|EEV PHADEMNAVAR AVAN Handlcraft 16-02-2021 East Mot Applicable (NA)
TAN TAN HONG YU Brownies Craft 17-05-2020 West Mot Applicable (MA)
M YU THUNG Brownies Craft 16-04-20159 West Member 1
TEQ CHEYEMME XIMYI Brownles Craft 14-08-2020 West Mot Applicable (MA)
BIMTE SHODIKIN DHIA QAISARA Handicraft 18-03-2021 West guide 0
CFD MOHAMED KAMALUDEEN RAKSHANA Handlcraft 13-10-2020 Maorth Sixer
LI LE QI NICOLE Craft 01-03-2021 West Mot Applicable (MA)
LIt LE QI MICOLE Handicraft 01-03-2021 Wiest Mot Applicable (MA]
Showing 1 1o 10 of 486 entries Display| 10 records CPrev 1 2 3 4 & .. 49 MNext?



Generate reports (Badges

Think it. Say it. Live it.
*Do indicate on the PDF/Excel the total number :

of badges you are buying/collecting

Types of Report

Badge Awarded List ' PDF |‘ @ Template |

Last Name First Name BadgeMame AwardedDate Division Leadership_Position Graduated Leadership_Position_MNew
SLUMDARI SIVASAMKAR SIVAGRANA Handicraft 16-02-2021 East Mot Applicable (NA)
SHAIFLIL HERMI QISTINA YUSHINI PUTER Craft 08-04-2021 East Guide o
SANJEEV PHADENNAVAR AVANI Handlcraft 16-02-2021 East Mat Applicable (NA)
TAN TAN HOMG YU Brownies Craft 17-05-2020 West Mat Applicable (MA)
M3 YU THUNG Brownies Craft 16-04-2019 West Member 1
TED CHEYEMME XINY Brownies Craft 14-08-2020 West Naot Applicable (MA)
BINTE SHODIKIN DHIA QAISARA Handicraft 18-03-2021 Wiest guide 1]
DO MOHAMED KAMALLUDEEN RAKSHAMA Handlcraft 13-10-2020 WNarth Sleer
LM LE QI NICOLE Craft 01-03-2021 West Mat Applicable (NA)
LIk LE QI MICOLE Handicraft 01-03-2021 Wast Mot Applicable (NA)
Showing 1 to 10 of 486 entries Display| 10 records ¢Prev 1 2 3 4 5 .. 49 Nexty



Generate reports (Badges

Think it. Say it. Live it.
*Do indicate on the PDF/Excel the total number :

of badges you are buying/collecting

Types of Report

Badge Awarded List ' PDF |‘ @ Template |

Last Name First Name BadgeMame AwardedDate Division Leadership_Position Graduated Leadership_Position_MNew
SLUMDARI SIVASAMKAR SIVAGRANA Handicraft 16-02-2021 East Mot Applicable (NA)
SHAIFLIL HERMI QISTINA YUSHINI PUTER Craft 08-04-2021 East Guide o
SANJEEV PHADENNAVAR AVANI Handlcraft 16-02-2021 East Mat Applicable (NA)
TAN TAN HOMG YU Brownies Craft 17-05-2020 West Mat Applicable (MA)
M3 YU THUNG Brownies Craft 16-04-2019 West Member 1
TED CHEYEMME XINY Brownies Craft 14-08-2020 West Naot Applicable (MA)
BINTE SHODIKIN DHIA QAISARA Handicraft 18-03-2021 Wiest guide 1]
DO MOHAMED KAMALLUDEEN RAKSHAMA Handlcraft 13-10-2020 WNarth Sleer
LM LE QI NICOLE Craft 01-03-2021 West Mat Applicable (NA)
LIk LE QI MICOLE Handicraft 01-03-2021 Wast Mot Applicable (NA)
Showing 1 to 10 of 486 entries Display| 10 records ¢Prev 1 2 3 4 5 .. 49 Nexty



4. Integration of GuidingLIGHT

Girl Guudes

Singapore




& Training Recommendations

Think It. Say it. Live It.

During weekly meetings

20% x Less than 20% of overall
Online time to be spent in
Handbook Computer Labs

80%: Girl Guide & . .
Girl Scout v Limit the time spent on

Educational Method the online handbook
& REAL v'20% Online Handbook

v’ 80% Hands-On Guiding
Experience
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\ Training Recommendations

Think it. Say it. Live it.

v' Weekly meetings should:
v Engage in the 5 essential

20% elements
Online v'REAL Activities:
Handbook Relevant, Engaging,
Accessible, Learner-
80%: Girl Guide & led
G-i (AScou v'Be immersive, interactive
Educational Method ’ ’

& REAL participatory
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Training Recommendations

My path, my pace

WAGGGS Non-

Formal Educational
Method:
5 Elements




» Recommendations by Trainers

Think it. Say it. Live it.

Brownies Guides
1. Log in as a pack 1. Log in during last
during one of the meeting of the month
weekly meetings » Clauses should be
e Brownies can related to the
complete the contents that the
courselet together girls have gone
with the pack in the through.
computer lab with » Used as a reflection
the guidance of the and revision instead

Guider



s& Recommendations by Trainers

R

&
cApoq' Think it. Say it. Live it.

Brownies Guides
1. Complete courselets 1. Complete courselets
as homework as homework
 Once every term where  As pre-requisites
Guiders consolidate the before they attend
total number of clauses Guides meetings.
Brownies need to , ,
complete. * Guiders will be able
» Parents can sit through to track which Guide
and go through the hasn’t completed via

online handbook with

T her account.



s&» Recommendations by Trainers

* [f you have resumed f2f CCA, you do
not need to get your girls to log in
to complete GuidingLIGHT.

* Guiders can just go in and pass the
girls of the relevant module
immediately.



o 0UIdingLIGHT in tandem with hands-
"‘{'7;5"’: on activities

&
4'CAP

O\

Think It. Say It. Live it.

Example :

B1.1 - Little Housekeepers

Type: scorm12 Visits: 11
Deadline: 31 Dec 25
Accessed: 2020-02-07 16:21:28

o
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GuidingLIGHT in tandem with hands-
on activities

Think It. Say It. Live It.

Girl Guides Little Housekeepers

Singapore

+ Clean the table before you put
anything on it.

« All cockery used must be clean.

« Lay each item on the table neatly

and in its proper place.

109



_ GuidingLIGHT in tandem with hands-
g on activities

Think it. Say it. Live it.

1. Prepare 4 tables with labels in
the canteen
1. Western, Chinese, Malay,
Indian

Instructions

1. Divide Brownies into 4 groups

2. Get them to wipe the tables first

3. Then direct everyone to another
table with the different sets of
crockery and cutlery all mixed up

110




. GuidingLIGHT in tandem with hands-
B on activities

Think it. Say it. Live it.

4. Each group of Brownies has to:
» work together to pick the correct set
of crockery and cutlery
* lay them neatly in the proper place
on the table assigned to them.

Hint: Prompt the Brownies on what to do
when they see dirty crockery and cutlery
(Guiders to deliberately arrange for some
dirty ones)
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. GuidingLIGHT in tandem with hands-
B on activities

Think it. Say it. Live it.

1. Show them a bottle of dishwashing
liquid, sponges and towels and get
them to wash, dry and lay the crockery
and cutlery again

. All Brownies to walk around with the
Guider and check if items are clean,
dried and laid correctly on each table
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GuidingLIGHT in tandem with hands-
on activities

it. Say it. Live it.

&

B1.1 Assessment - Little
Housekeepers

Type: assessment Visits: 1
Deadline: 31 Dec 25
Accessed: 2020-02-07 14:35:54

RESTART




GuidingLIGHT in tandem with hands-
on activities

Think it. Say it. Live it.

, : No Time Limit
I Assessment: B1.1 Assessment - Little Housekeepers Total Attempts: 1/999

Question10f2  What are some things you need to do while getting the table ready for eating?
[2 points]

O Clean the table and the crockery

O Yell to let everyone know that the food is ready

O Lay each item on the table neatly and in its proper place >
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GuidingLIGHT in tandem with hands-
on activities

Think It. Say It. Live it.

I Assessment: B1.1 Assessment - Little Housekeepers ) e LA

Total Attempts: 1/999

Question20f2  Which of the following should you do when tidying up after a meal?

[3 points]
/A

() Washand rinse the dishes

N

() Wipe the table clean ssessment can be
done:
< O Dry and put back all the utensils and crockery 1 Collectively as
O Wash the plates with the food residue on it d PaCk Wlth d
Projector
2. Individual
homework /
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B Others

Think it. Say it. Live it.

v'Additional resources for Guiders have been
added.

v'Guiders can download the necessary additional
resources / tasks for the girls to complete

v'Not available to girls

v'Guiders have the discretion to come up with
alternative resources with Sixers / Leaders



sg» Going Forward...

i

GAPOd Think It. Say It. Live It.

Assignment of Badges (by HQ Trainers):

* Most registration forms will request for
GuidingLIGHT username.
* Brownies:
« HQ Badge Programmes, Chief Commissioner’s Award
* Guides:
« Baden-Powell Award, President’s Guide Award

* For adults:
« Skills Workshops e-badges
* Guider’s Warrants e-cert
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2y As Guiders, what do | need to do now?

Think it. Say it. Live it.

1. Check that all your girl members are
accurate in the database.

Ongoing

2. Guiders to give feedback about
assessment/content to Trainers so that we
can seek to improve the Online Handbook.
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S As Guiders, how will my practice change in 2022

Think it. Say it. Live it.

1. Tracking of 5PP progress of girl members
through GuidingLIGHT

2. System will automatically award the 5PP
badges.

3. Awarding of proficiency/interest badges
through GuidingLIGHT

4. Badge Report to be printed for verification
in PNA / purchase of items in Guide Shop
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5. Q&A

Guiders can use checklist to see if they have further
questions.

Girl Guides

Singapore




